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Procedure: Student academic study load and

University

progression (coursework)
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This procedure covers the eight key areas associated with coursework student academic
workload:
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Full-time and Part-time status;

4= H AR 4 H PR

Concurrent studies;

[ e N2 PN DR T
Overloading;

IR

Maximum Degree completion time-limits;
IR 58 R BR

Course Requisites;

R TIE 2K

Non-enrolment in an academic year;
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Transfers; and
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Identification of ‘at-risk’ students
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Procedure
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1. ANU student academic workload activities:

| RIAES YA N2 e e A P

a. align with the strategic directions of the University;
5RO 7 o) PR — 3

b. align with national and international disciplinary and interdisciplinary standards;
and
5 HEZME AR S AR R R — 280G Bk

c. are consistent with the Australian Qualifications Framework and the Higher
Education Standards Framework (Threshold Standards).
5 GEKFE 2T MHESE)  (Australian Qualifications Framework) 1 (#4520
BHAAMEMEZE)  (Higher Education Standards Framework) ([ JHEFR#E) {45 —
Y

Full-time and part-time load

AHMIEZERIRIE

2.

Full-time and part-time status is generated automatically in the Student Administration
Enterprise System based on the load undertaken by a student in a study period or
trimester as defined in the Glossary: student policies and procedures. This status is
available in reports from the Student System.

RYEFAAE S ST BRI (=53 AR RESCE, % ORiER: PABURS
=) (Glossary: student policies and procedure) HIRiE, F#AEBHMI RS (
Student Administration Enterprise System) Hzl#224 04 4 Hilak e HE.
REF I F 2 E RGNS+ .

Students on an International Student Visa who are not able to complete their program
within the expected duration of their Electronic Confirmation of Enrolment (eCoE) on
the grounds of compelling or compassionate circumstances or as part of Academic
progress procedures request an extension of the eCoE via the approved University
proforma.
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Concurrent studies

BN ERMRIERE

4.

Students indicate as part of their application for admission if their intention is to
undertake concurrent enrolment.

FAEMPATH RN NSRRI, SN HE .

Approval from the respective Delegated Authorities is required for each program for
concurrent enrolment in two programs as part of the admissions process.

VEBORAZ ) — 878, 2T 20 RIS P BRI H 0 B 1) S o ¥ 1T At E, A Re e
NP URFE I

Students who are currently enrolled in a program at ANU and intend to concurrently
enrol at another institution, separate to a joint or dual Award that is covered by a
formal agreement, submit a request, in writing, to their respective College Student

Administration. This request addresses why the student should be permitted to remain
enrolled at ANU whilst studying at the other institution.

X T IEAE MR [ SR 2 e s RAR B 5248, W SR AT BRI N 5 — BT iR OF
7] T A I SRR 22 AL A D 20 DA TR 2 1) 78 2 5 1) 2 A2 ARG ) 4
TG Ko 1215 R B 9t 4 S AR AR i AR AT LG ST TS Iz A 78 VR AN R RM A [ 37K
I URAE

If approved, this is recorded by the College as a comment in the student system under

“SPRG Student Program” and comment category ‘CONC Concurrent Studies’. The
student is informed of the outcome by the College.

WG SRR, PR DT R R E RGN “ SPRG F#ARIETH 7
Hr, A0 “ CONC AR NS ERIEINH 7 o 2B 2R 4 RIE R 74
Students concurrently enrolled only have their ANU enrolment used to calculate full-

time or part-time status unless their enrolment is part of a joint or dual Award that is
covered by a formal agreement.

Xt T RIS NS EREE T H A9 222E, #8058 4 H i B AR 4 H SRS I R BE S IR R
A B SR SAE A R AR, BRARE AR MBRAL & T4 IR U I A I & A A7 B AL
TiH .

\
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Overloading

S

9. Students apply for an overload on the approved University proforma and submit it to
their College office for consideration.

PR D R HE R 2N A T e 22 B 0 = BRIk

10. Where the student’s record meets the criteria specified in the Student Academic Study
Load and Progression Policy, the College overrides unit limits (Max Total Units) on
Term Activation > Enrolment Limit in HRSA to the approved unit limit.

R RS E CEARES 22 REBUE)  (Student Academic Study Load
and Progression Policy) HHITFHIbRHE, W22 Fet At HRSA b “ 2 IE0E > N IR IR PR
Hi7 A BRI (R RS0 RIS S 8553

11. If approved Colleges record this in the student administration system. This generates
an email to students indicating that they may enrol on ISIS in their requested course.

RIS R, EBE R AR A E ARG T . R4 — 0 TR R 45
Az, RUUEATTAT LLLE ISIS bk 4 i FR g R B

12. Students not approved for overload are emailed by their College and advised of the
reason(s). No comment is added for students who are not approved to overload.

TR R 38 AR SRALAE 10 22 AR W 38 P £ 22 56 38 1 Fi - IR A O e o R D PR IR RS SR 3R
HEHE R 22 2 TE FR A IR T L TE

13. Where a student is unable to enrol on ISIS due to enrolment deadlines having passed,
the College enrols the student into the requested and approved course.

SR T Ead EUE H AT S AR TCELE ISIS Bk iR, W22 25 A A I v AN 52
FIEREE

Maximum degree completion time-limits
RIS (ISTREIR
14. A time-limit report is run annually and circulated to Colleges.

KEFAFAE R AT Uy I PRI 15 300 R 55 2B

15. Colleges contact students who are approaching their maximum degree completion
time-limit.

It A T AT J5 K2 R e R PR 2
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16. If required, students request an extension in writing to the maximum degree
completion time-limit from the Delegated Authority with a proposal for completion
within the shortest period possible. If a student is undertaking a double degree,
approval is required from both program owners.

WA, AR AT AH R A DB T R K s A A e IR, IR B AT
e A0 I IA] N SE A AL ) T 58 R AR IR AR BUSE R R, W R E AN 2L H £ 3 A
(Rt o

17. Students are advised in writing of the agreed plan for completion and the revised end
date is recorded on the unofficial student transcript as a comment.

7 58 Ji sl 58 O Sk LA T sk g 2228, BT R M4 R H DR gl AL 2 2
SAEARIE A A E s

18. If no application is received, or the application for extension is not approved, students
are discontinued at the end of the calendar year. The Division of Student
Administration notify the students who have been cancelled.

WA T AR BN H1, BRAE R A AR SR AE, W24 ez H DIaE R s %, 224
3 (Division of Student Administration) 238 &% 1= 24 54,

Waiving of a course requisite

TSRTEERAVEAR

19. Students who do not have the requisites for a course in which they seek to enrol, or
want to apply for recognition of prior or external learning for a requisite:

AN AR B URAEZER, B 75 2 FE 0 Hd A 22 DO AN AN R 2 D iR n] R 22 A

a. | Complete the enrolment change form; and

SERE M E kA% JF A

b. | Where the case is based on formal learning, include an official transcript and course
outlines or handbook as evidence;

0 SE P L M2 A7 PR UL SR R 7 MR AT AR A R 52 TP A o b
K

c. | Where the case is based on non-formal or informal learning:
I SRS A A IE R R 2 P kAT H R -
e address any application requirements there may be specified on the course
page on Programs & Courses; or otherwise
e BN SRR AR e KRR FIE R, A0
¢ include a statement of no more than 500 words of how they have achieved
the requisites through their prior non-formal or informal learning, including
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evidence in support of the statement such as a sample of work or a detailed
employer reference; and

i B — iy AT 500 FHIFRE, i BN farE e SE A A AF IE AR 1R 1A
B 7 HUEFAT, JFRBESCRIZMRR RS, 100 TAERE A B0 Y IR ;
I H

d. | Submit the application to the College Student Office that administers the course.
[ ST HEIREE R “ B AR A AT H R

20. Additional information and documentation may be required for an application to be
assessed, including completion of an assigned task that demonstrates attainment of
learning outcomes.

B 1% FE R RE TR EAUOME EASCHE,  He P R R AE 55 4 A5 BLIE B CLik il ST R

21. The relevant Delegated Authority of the College administering the course, or their
delegate, decides the application, consistent with Policy: Recognition of prior and
external learning.

HIRFEATBUE BAN ORI A B i PURR BRI TN, KIEECR i AR 22 A2 i 1)
ALY e HIEER .

22. The approval may include conditions that restrict the student’s enrolment in courses
earlier in a sequence of courses relevant to the requisite.

FCAEVF P AT RE RN 25 PR 2%k BRI 22 AR LR T A BUE URAH SR 1) — R A ERAR .

23. The College Student Office advises the student in writing of the outcome and provides
a permission code to the student. The permission code is ticked in SAS, and the
student enrols in their course on ISIS.

S AR AL DB I A A A A IR, IR AR RV TS . VERTARASAE SAS
(Student Administration System: 2= R240) AT AL, R)JEEAAE ISIS
(Interactive Student Information System: 22 B.x02:415 B R G0) AT HRFEE M

24. Where a student is unable to enrol on ISIS due to enrolment deadlines being passed,
the College Student Office owning the course enrols the student.

W T Coad ik PR B I S B0 A TRVRAE 1SIS BakiR, WA ST URAE ) 7 e e A= Ak
2 TEROZ A IE TR .

25. Students who are enrolled in a course on the assumption that they will pass the
requisite course before commencement but then fail the requisite are notified
automatically and the course dropped and are required to:

WER AT MR A T R 2 AR 1R T IR AT R ELE I B IR A%, EAR @ iz
WREEIR, W BahENZ RO ERIE &N, JF B AR 7R 2L
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a. Add an alternate course where they satisfy the requisite; or
I —1 13 2 B ZER A A R R BR

b. Apply to the Delegated Authority for approval to undertake the course.
[ AH S A DT ER 1T A A BRI URER

Non-enrolment in an academic year

—ZFERAREICAZ

26.

27.

28.

If a student does not have an active enrolment in at least one course in two calendar
years and has not formally notified the University that they have deferred or are on
program leave, their program is discontinued. This is determined on an annual basis
by Student Administration and Records (STAR).

ISP H DA R B A AT — 1 TR, T Lok (E B ATA R R Ak
PRl s, WA, SRR (STAR) SRR LT — KL

To re-enrol, a student is required to re-apply to the University through the appropriate
application process as a new student.

AN BT, AR TR I 2 FE R R DT A ) B A BRI FR S N TR

Students who successfully re-apply have any relevant credit from their previous
degree applied automatically as part of the admissions process subject to the relevant
Awards Rules.

MRYEAR S TR, AFNSHSARE —#8 77, Bl BRR EB A\ 2 (1 2 AR B 3k H ok
IR AR A EP S

Transfers

5EiR

29.

30.

A student may not transfer between awards at different career levels [e.g. Master of
Psychology and Doctor of Psychology or Bachelor of Laws and Juris Doctor] unless
they are enrolled in a vertical double degree. Movement across careers requires a new
application for admission.

BRAEASHETE XA IRAE, 5 2 A AEAN R PR AR 5 2 (A REAT H TR [ 2o 280 S -
HUGELA R, Bk EBNA A SCE]. B R R SRR e VR 7 B2 A BB SN

HE

Students apply for program transfer in |SIS.
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31. Transfer Applications are assessed by the College that owns the new program. Unless
otherwise advised to the student, this includes an assessment for credit for courses
from the old program into the new program in line with Procedure: Credit and
Exemption, in which case no separate application for credit is required.

Fe Ll Bm th s UB ok 2 Bt AT 9 % . BrRARSSATIE AR, KR (A A deid) B
W, BB E S MELAL B LR R A Pl . RIS OL N, AR AT

R R e
32. Credit for courses completed as part of the old program is granted as specified credit.

JE LMV AZ B 52 B 73 BRRE T4 T [ 22 0 BOA N R FE € 00

Academic progress

=867

Monitoring and early intervention
Mo 00 B R =

33. Student academic progress is monitored by the Division of Student Administration and
Academic Standards (DSAAS) each semester, using a range of risk indicators, to
implement early intervention strategies for students who fail one or more courses in
the previous study period.

IFA B2 A A TR AT R (DSAAS) Hha W22 A (1 S Vb AR I, S5 o
— B SR G RR, o b2 ST 1 TR | TR ST 1 2 A S T T

34. Early intervention strategies include at least one of the following:
TP g 22 /b AL PR Hod — T
a. Email contact early in the semester;
ST L IR R AR
b. Telephone follow-up;
FEL 1 R

c. Referral to a course advisor in the relevant College or specialist Student Services
area to develop a personalised program of support.

WAL AN R e B2 A AR 55 A PR RE R, DA E A N & SR T 2%
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Unsatisfactory progress

BERAME

35.

36.

37.

38.

Students who are placed on academic probation are contacted by the College(s) that
own the program in which the student is enrolled and are asked to make an
appointment with an academic advisor to discuss their progress. This communication
is based on templates provided by DSAAS.

FELZ TR A E WUERAE T AR R W, M50z L i 2 BeR I R AT EOR A1 5 5
AR A 2 T e AT Sk B A Dl . IRl {5 3T DSAAS SRR .

The meeting with the academic advisor touches upon both academic advisement
issues and personal study issues and is guided by information provided by DSAAS.

5HARB M2 DSAAS HUEHE B vE S, B RERE I, Ba A
N> )
Students who are on academic probation are required to reduce their study load, if

recommended by the Delegated Authority, to a maximum of 18 units in the next study
period.

IRAEFAR VB, AT 22 AR B I A 26 7 BOR A2 2 18] (1 R AE 55 kD
% 18 M5,

Students are informed that their study load will be reduced and a record of this
decision is given to the student and kept on the student record.

FAE SRR S AH D B, I PUE IS SR IR AR IR B A AR DR

Restoration of Good Standing

YR RAF i INE

39.

40.

Undergraduate students, in eligible coursework programs, who are placed on
academic probation may restore their academic standing by passing 8 or more
courses, without failing any further courses, in the study periods subsequent to the last
period in which a fail grade was recorded and they were placed on academic
probation.

KR AT HA TR R IRIURAE ], WR E—A 2 A A Bk i Rl S 5 3
HAETAAREE RS, (BAEZEH— 2P A A LS RE, JFHE T 8 1718k
% 8 TBA R, ZAE AT LR S AR

Postgraduate students, in eligible coursework programs, who are placed on academic
probation may restore their academic standing by passing 6 or more courses, without
failing any further courses, in the study periods subsequent to the last period in which
a fail grade was recorded and they were placed on academic probation.
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Unsatisfactory progress: Show cause

HREAE: B P

41.

42.

43.

44,

45.

46.

Students who fail to maintain satisfactory course progress in their program or
programs are placed on Show Cause.

RBEAEPT L L B0 H OREF R AP IREERERE 522, M2 & MR B i .

Students who fail a coursework course in an award program for a third time are placed
on Show Cause.

FAENER R AR TRIES =ZIRA LR 25, B BRA B .

Students on Show Cause receive notification inviting them to submit an appeal to the
Academic Progress Committee against their exclusion from their academic career or,
in the case of medical students, from their medical program.

MR B A E 2 RE R, TR At R iR I B R, PLAR L HOTRR A
o IR B 2 B A AE AN BE QR SR LR AL .

Students on Show Cause may submit an appeal to the Academic Progress Committee
via the email provided on the Response to Show Cause cover sheet.

B BRIR B () A T DU I CBRIREE f By 5 0 SR A ) LT A ) ol B 2R A
Pt B
The Academic Progress Committee decides the outcome based on the student’s

academic record, Show Cause appeal (if one is submitted) and any other information
requested by the committee.

bR R IR R A R A S, “BRIREH 7 EF (RIS REA R
i 2 1 H A AR AR R TRE
Students who are allowed to continue under conditions outlined by the Academic

Progress Committee who then fail to meet those conditions, may subsequently be
placed on Show Cause.

FESLEIE R AV T, SR M A TS 3], ISR TR SR s
FF, IR S BR VA

Unsatisfactory progress: failure to maintain results at an established level

HIEAE: G FE (RIF B E AT
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47.

48.

49.

Students who fail to maintain results at an established level for their program, and are
notified that they must transfer, may request a review of the decision to transfer.

RS AR BER IR G R R AERE € /K F b, DRI AR o e 20 2, U] DA SR e o
RERATEH .

Students submit their request for review in writing, including any evidence in support of
their claims, to the Associate Dean of their College.

PARMKESEIER, FFEUARIEAI A SRR BRI IR, 358 257 b al b
K.

The Associate Dean decides the outcome and provides a response in writing which
includes the reasons for the decision.

Rl B K ok e 25 5RoR AP AT R R, IR N B3 A e 1 S A

Record keeping and communications

ICRIRF5EE

50.

51.

52.

A record of meetings with students are emailed to students using base templates that
can have information deleted and then be emailed. The templates are provided by
DSL.

55 ) e e s IS B IR Rk R A, USSR R AR, 7T AEAT P 2
85 P LA 0% o AR i DSL $ it

A record of meetings with students by Colleges will be recorded in HRSA under the
Administrative Function "SPRG Student Program" and Comment Category "EAIN
Early Intervention".

Pt SRS R IR AEE HIEE “ SPRG %A RME” Tl M) HRSA 1, ke
FH) N« EAIN BT .

A record where students who have not attended meetings as detailed in this section,
after they have been requested to, is recorded in the student administration system.

IR EE P EOR B INA BT E R =1H, (HZFIFREE, 2RI gal e
HEH ARG .

Appeals Eiff

53.

Students may appeal to the Associate Dean (Education) of the relevant College if any
of the above procedures have been incorrectly applied.
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VFo

54. Where the Associate Dean (Education) was involved in the original decision, the
appeal is considered by the Dean of the relevant College.

IR IFARPGEW KA (A, ARG AR B Ko _EyRibAT 85 2

55. Appeals against clause 33 may only be made under the Academic Progress Rules and
may not be made to the Associate Dean (Education).

BT 5 33 5 iR HBEMKIR (ki M) - (Academic Progress Rules) #47 Hi%
LR AR (HE) 2.

Translated on 19 of March

Source https://policies.anu.edu.au/ppl/document/ANUP_006805
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