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Procedure: Professional and short courses
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Purpose
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This procedure covers professional and short courses offered by the University.
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Procedure

P

Governance
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1. Staff notify the Associate Dean of the relevant College of the provision of a short or
professional course associated with an ANU certificate before delivery.

TERE AT, TAEN U IHE TREE (Gl a3 T8RRI [ 7K SGE ) 1
FHE T RAH R 22 e B B e

2. The Associate Dean informs the relevant College Education Committee of any short or
professional courses offered. College Education Committees monitor such courses for
quality assurance and viability purposes.
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Required information for participants
FRIFERER
3. Prior to the commencement of a course participants are provided with published

information on:
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a. The content of the course, the educational background and expertise of the
teaching staff,
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b. Any assessment tasks,
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c. The expected outcomes of the course,
RAEI T RCR ,

d. The nature of the certificate to be provided upon successful completion of the
course,
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e. Whether completion of the course may be considered for credit at ANU, and,
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f. Fees, associated costs, cancellation advice and refund policy.
PR IR BOH AR SRR .

Participants are advised at or prior to the commencement of a course if the Student
Complaint Resolution policy and procedure are applicable, or alternatively how they
are to redress any grievances.
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Where patrticipants are given access to any ANU infrastructure, they agree to the
following and their agreement is recorded: “I agree to abide by the Rules, Statutes,

Orders, and Policies of the University and to comply with orders and directions made
by the constituted authorities of the University”.
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Participants are given the opportunity to provide feedback on the course.
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Certificates
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7.

Where no assessment is undertaken participants are issued with a Certificate of
Participation.
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8. Where assessment has been completed satisfactorily participants are issued with a
Certificate of Completion.
PRI G E, RE IR

9. All certificates issued for short and professional courses contain the text ‘“This is not an
Australian Qualifications Framework qualification’.
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10. Appropriate records are kept for any certificates issued to participants, and
assessment results, to facilitate verification, reissuance or credit transfer if required.
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Credit

Far

11. Where participants of a short and professional course apply for credit for that course

towards an ANU qualification, the request is benchmarked against a standard total
expected workload of 130 hours for a 6 unit course (comprising face-to-face contact
and private study time), and assessment requirements and expectations for a
comparable course in accordance with the ANU Credit Policy.
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Translated on 28 February 2020

Source https://policies.anu.edu.au/ppl/document/ANUP_009008
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